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Franklin Coun

Department of Job and Family Services



REQUEST FOR PROPOSALS (25-17-RFP-07-SUTQ – Phase II)
STEP UP TO QUALITY - PHASE II
October 2017

Dear Prospective Bidder:

Franklin County Department of Job and Family Services (FCDJFS) is accepting proposals in an effort to identify vendor(s) capable of assisting FCDJFS with Phase II of the  Step Up to Quality Community Campaign aimed at informing Franklin County providers and parents about Step Up To Quality (SUTQ) Rating system and requirements and the importance of quality early learning. 
	Event
	Date
	Time
	Comment

	RFP Release
	Thursday,

October 26, 2017
	n/a
	RFP documents posted at website below

https://jfs.franklincountyohio.gov/partner-information 

	Pre-Bidders’ Conference Q&A, Submission Deadline
	Wednesday,

November 1, 2017
	By 12:00pm (noon)
	Email questions to dssrfp@fcdjfs.franklincountyohio.gov Questions will be answered at the Bidders Conference

	Mandatory Bidders’ Conference
	Wednesday,

November 8, 2017
	10:00am
	FCDJFS Northland Village

1721 Northland Park Avenue

(South/Rear Entrance)

	Mandatory Letter of Intent Deadline
	Wednesday,

November 8, 2017
	By 5:00pm
	Submit at the Bidders’ Conference or via email to dssrfp@fcdjfs.franklincountyohio.gov

	Post Bidders’ Conference Q&A, Submission

Deadline
	Thursday,

November 9, 2017
	By 12:00pm (noon)
	Email questions to dssrfp@fcdjfs.franklincountyohio.gov

	Q&A Responses Posted
	Friday,

November 10, 2017
	By 5:00pm
	Q&A Responses will be posted at the website below: http://jfs.franklincountyohio.gov/vendor-information/current-request-for-proposal.cfm.

	Proposal Submission Deadline


	Wednesday,

November 15, 2017
	By 5:00pm
	Proposal Submissions accepted at West (Employee) Entrance Only – Must be receipted by DSS staff by deadline


	Oral Presentations

(if necessary)
	Tuesday,

November 28, 2017
	10:00am
	As requested by Evaluation Committee

	Intent to Notify
	Wednesday,

November 29, 2017
	n/a
	Tentative Date

	Commissioners’ Approval (General Session)
	Tuesday,

December 12, 2017
	n/a
	Tentative Date

	Contract Start Date
	January 1, 2018
	n/a
	Pending Approval of the Franklin County Board of Commissioners


An electronic copy of the RFP and all related documents can be obtained at http://jfs.franklincountyohio.gov/vendor-information/current-request-for-proposal.cfm or by sending an e-mail request to dssrfp@fcdjfs.franklincountyohio.gov.   The documents will be posted no later than Friday, October 27, 2017
Copies of the RFP and any related documents will not be made available at the Bidders’ Conference – please bring your own copy. 
Thank you,

Joy Bivens, Director
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REQUEST FOR PROPOSALS (25-17-RFP-07-SUTQ PII)
STEP UP TO QUALITY – PHASE II
October 2017
I. PURPOSE/BACKGROUND
Step Up to Quality Background:
Franklin County Department of Job and Family Services is the local governmental entity responsible for the determination and processing of publicly funded child care (PFCC) program eligibility. We are also responsible for the recommendation of licensure and monitoring of family child care providers. FCDJFS must comply with rules and policies issued by the Ohio Department of Job and Family Services (ODJFS) in the administration of the PFCC Program. Included in the 2016-18 State Plan, ODJFS issued the new quality improvement activities listed below:

· By July 2017, 25% of all centers and family child care Type A homes receiving public funds must be highly rated, with 100% being highly rated by July 1, 2025

· The Ohio Revised Code requires Ohio Department of Job and Family Services and Ohio Department of Education programs receiving public dollars to be participating in Step Up to Quality by July 1, 2020.  
FCDJFS and other key community stakeholders are in the process of developing a plan to assure that as many providers as possible engage in the quality rating system and obtain a Star rating by 2020. This goal will preserve PFCC child care slots and assure that quality early learning is available for our most vulnerable youth.  A section of the plan focuses on developing a comprehensive community media campaign
In May of 2017, Franklin County Department of Job & Family Services (FCDJFS) issued a contract under a competitive bid process to launch their Early Learning Media Campaign for the time period of May through September 2017. The FCDJFS Early Learning Media Campaign was designed to help the agency initiate a strategy to meet the State of Ohio’s 2020 mandate that all home and center based child care providers in Ohio must be star rated to be eligible for state child care subsidy. The purpose of this campaign was to help advance communication among two target audiences-- parents and home and center based child care providers in Franklin County about the importance of high quality early learning—specifically the importance for child care providers to become Step Up to Quality star rated (and maintain that rating) and for parents to seek out star rated providers when looking for child care options. This launch of the Early Learning Media Campaign was not intended to move people to action but rather to increase communication to parents and providers about the importance of quality early learning and to establish a baseline for future/ongoing communication with those targets. 

Under this contract the following deliverables were received: 
· Focus Groups and Surveys (conducted with providers and parents to obtain information on plan development and messaging);
· Message Development (core messaging, FAQ’s and other communications content);

· Creative Services (paid media radio and television ads); and

· Communication Plan
II. SCOPE OF WORK
FCDJFS is seeking to build upon the work completed in the initial contract period (Phase I) to provide the Agency with strategy and implementation assistance to meet the 2020 State Step Up to Quality Mandate. FCDJFS is seeking a qualified vendor to assist us in the strategy development and implementation of a Step Up to Quality Community Initiative. This Initiative must take a multifaceted approach to engaging various community stakeholders and parents to:

· Increase awareness of  the importance of quality early learning;

· Increase the awareness of the impact and consequences of the State Mandate; and

· Development and implement  strategies to increase the number of STAR rated Family Child Care Providers in Franklin County 
Sources for Background Information:

· http://jfs.ohio.gov/cdc/stepUpQuality.stm
· http://earlychildhoodohio.org/index.stm
Deliverables:

1. Develop a project work plan;
2. Develop a  project timeline;
3. Continue/Expand a County-wide communications strategy;
4. Develop, manage and monitor public relations and publicity efforts;

5. Develop, manage and monitor community education and engagement strategies and events;

6. Develop, manage and monitor strategies to increase the number of STAR rated Family Child Care Providers 
III. MINIMUM QUALIFICATIONS
FCDJFS will only accept bids from companies/organizations that meet the following minimum criteria:
1. Has at least three (3) years of experience in providing media and/or communications consultation; 

2. Has completed at least three (3) comparable Initiatives for public-sector and/or non-profit clients within the last three years; and

3. Has an identified project manager with at least two comparable projects for public-sector or non-profit organization in the last three years. 
IV. PROCUREMENT SCHEDULE 
4.1 MANDATORY Bidders’ Conference:  FCDJFS will hold a Bidders’ Conference on Wednesday, November 8,2017, at 10:00am at FCDJFS Northland Village, located at 1721 Northland Park Avenue, Columbus, Ohio (enter the building through the South Entrance which is located in the rear of the building).  The purpose of the Bidders’ Conference is to review the requirements of this RFP, Provide an overview of Requirements, and to respond to participants’ questions regarding any aspects of the RFP.  The Bidders’ Conference is the most effective opportunity for the Bidder to gain an understanding of the focus and priorities of the RFP and to ensure that the Bidder completely understands the submission requirements and processes.  Attendance at the Bidders’ Conference is MANDATORY. Failure to participate will exclude the bidder from being able to submit a proposal.
4.2 MANDATORY Letter of Intent: The Mandatory Letter of Intent is due to FCDJFS by 5:00PM on Wednesday, November 8, 2017. The Mandatory Letter of Intent will authorize you to submit a proposal but does not commit the Bidder to submit a proposal.  The Mandatory Letter of Intent allows FCDJFS to effectively plan for the maximum number of proposals to be received and reviewed. Proposals will NOT be accepted if a Mandatory Letter of Intent was not received.  (See Attachment A)
4.3 Electronic Question & Answer Period; RFP Clarification Opportunity: Bidder may submit questions regarding this RFP during the established question period.  Questions to this RFP must reference the relevant part of this RFP (section number and heading). FCDJFS may, disregard any questions that do not appropriately reference the RFP section. Participation is optional but is highly encouraged.

The questions must be submitted via email to dssrfp@fcdjfs.franklincountyohio.gov.  The subject line of the email must state: Q&A 25-17-RFP-07-SUTQ Phase II. The following are the two submission dates for questions related to this RFP.

	Q&A Period
	Submission Deadline

Date and Time
	Final Response

Posting Date and Time

	Pre-Bidders’ Conference Q&A
	Wednesday, November 1, 2017

By 12:00PM (noon)
	Responses provided at the Bidders’ Conference

	Post-Bidders’ Conference Q&A
	Thursday, November 9, 2017

By 12:00PM (noon)
	Friday, November 10, 2017 

By 5:00PM


Clarifying questions asked and FCDJFS’ responses to them comprise the “25-17-RFP-04-SUTQ Q & A Document” for this RFP.  FCDJFS responses to all questions submitted via email meeting the criteria listed above will be posted at http://jfs.franklincountyohio.gov/vendor-information/current-request-for-proposal.cfm  for reference by all potential Bidders.  FCDJFS will not send personalized or individual e-mail responses.  

Proposals submitted in response to this RFP are to take into account any information contained in the Q & A Document.  
If any changes are made to the RFP as a result of the Q & A, an addendum to the RFP will be posted on the Franklin County website:  http://jfs.franklincountyohio.gov/vendor-information/current-request-for-proposal.cfm.

It is the responsibility of all Bidders and potential Bidders to check this site on a regular basis for responses to questions, as well as for any amendments or other pertinent information regarding the RFP. 

4.3 RFP Schedule:
	Event
	Date
	Time
	Comment

	RFP Release
	Thursday,

October 26, 2017
	n/a
	RFP documents posted at website below

http://jfs.franklincountyohio.gov/vendor-information/current-request-for-proposal.cfm.

	Pre-Bidders’ Conference Q&A, Submission Deadline
	Wednesday,

November 1, 2017
	By 12:00pm (noon)
	Email questions to dssrfp@fcdjfs.franklincountyohio.gov Questions will be answered at the Bidders Conference

	Mandatory Bidders’ Conference
	Wednesday,

November 8, 2017
	10:00am
	FCDJFS Northland Village

1721 Northland Park Avenue

(South/Rear Entrance)

	Mandatory Letter of Intent Deadline
	Wednesday,

November 8, 2017
	By 5:00pm
	Submit at the Bidders’ Conference or via email to dssrfp@fcdjfs.franklincountyohio.gov

	Post Bidders’ Conference Q&A, Submission

Deadline
	Thursday,

November 9, 2017
	By 12:00pm (noon)
	Email questions to dssrfp@fcdjfs.franklincountyohio.gov

	Q&A Responses Posted
	Friday,

November 10, 2017
	By 5:00pm
	Q&A Responses will be posted at the website below: http://jfs.franklincountyohio.gov/vendor-information/current-request-for-proposal.cfm.

	Proposal Submission Deadline

	Wednesday,

November 15, 2017
	By 5:00pm
	Proposal Submissions accepted at West (Employee) Entrance Only – Must be receipted by DSS staff by deadline


	Oral Presentations
(if necessary)
	Tuesday,

November 28, 2017
	10:00am
	As requested by Evaluation Committee

	Intent to Notify
	Wednesday,
November 29, 2017
	n/a
	Tentative Date

	Commissioners’ Approval (General Session)
	Tuesday,

December 12, 2017
	n/a
	Tentative Date

	Contract Start Date
	January 1, 2018
	n/a
	Pending Approval of the Franklin County Board of Commissioners


All documents posted at: http://jfs.franklincountyohio.gov/vendor-information/current-request-for-proposal.cfm.

V. COMMUNICATION PROHIBITION.  

From the release date of the RFP until the notification period, there must be no communications concerning the RFP between any Bidder and any employee of FCDJFS or any other individual regardless of his/her employment status who is in any way involved in the development of the RFP or the selection process. The only exceptions to this prohibition are as follows: 

· As necessary in the case of any pre-existing business relationship between FCDJFS and a Bidder that could potentially respond to this RFP, in order to conduct that business; and

· As part of an interview necessary for FCDJFS to make a selection decision; 

Any Bidder that attempts any communications prohibited by this Section may be disqualified for consideration for this RFP by FCDJFS. 

VI. EVALUATION CRITERIA
FCDJFS will evaluate all bids, using a standard rating scale, on the following areas:
1. Proposal Submission and Format – 5%
2. Minimum Qualifications – 10%
3. Organizational Experience and Capabilities – 15%
4. Staff Experience and Capabilities - 10%
5. Proposed Work Plan – 25%
6. Ability to meet Deliverables -25% 
7. Cost of Services – 10%
VII. COST OF SERVICES

Pricing information should include an overall pricing for all services being proposed, including payments terms and conditions. FCDJFS will not pre-pay for services, and will only reimburse upon an approved invoice for services rendered.

VIII. CONTRACT PERIOD

The contract period shall be January 1, 2018 – December 31, 2018.  This contract may be extended up to 24 months contingent upon the availability of funding, the need for continued services and performance. The contract is not effective until approved by the Franklin County Board of Commissioners and issuance of a Franklin County Purchase Order.
IV. PROPOSAL FORMAT OVERVIEW 

Respondents are expected to organize their proposals in such a manner as to facilitate the evaluation process. Responses should be correlated to the specific Submittal, Criterion, Section or Paragraph Number of the proposal being addressed. Evaluation team members will make a reasonable effort to locate information in the proposals; however, failure to follow this suggested format may make location of critical submittal information difficult, possibly resulting in a loss of appropriate point credit or complete rejection of your proposal.
X. ORAL PRESENTATIONS

The committee may choose to request oral presentations of the rated proposals. Each selected respondent will have no more than 30 minutes for their oral presentations. The committee will make a final ranking of and enter into negotiations with the top ranked firm. If negotiations are not successful with the top rated contractor, negotiations will be requested of the next highest firm, and so forth.

XI. PROPOSAL SUBMISSION OVERVIEW 

For the proposal to be considered, the bidder must submit:

ONE (1) Original Packet (documents with signatures should be in blue ink) plus FIVE (5) copies for a total of SIX (6) Complete Proposal Packets 

The Completed Proposal must be received by (and only by) the Development Support Services Staff NO LATER THAN 5:00 pm on Wednesday, November 15, 2017.
The Bidder must submit the proposal by hand delivery, courier or mail to:

Franklin County Department of Job and Family Services
25-17-RFP-07-SUTQ Phase II
Attention: Corey Wybensinger, Finance
1721 Northland Park Avenue

Columbus, OH  43229-1574

Proposals CANNOT be submitted by facsimile or other telecommunication or electronic means.
Proposals submitted or delivered after the specified timeline will NOT be accepted.
Bidders assume the risk of the method of submission chosen.  FCDJFS assumes no responsibility for delays caused by any delivery service.  Postmarking by the due date will not substitute for actual proposal receipt.  Hand delivered proposals may be delivered ONLY between the hours of 9:30 am and 4:00 pm Monday through Friday, excluding holidays observed by FCDJFS. PROPOSALS MUST BE DELIVERED TO DEVELOPMENT SUPPORT SERVICES STAFF LOCATED AT THE WEST (EMPLOYEE) ENTRANCE OF 1721 NORTHLAND PARK AVENUE.  Bidders should be mindful to consider parking  and security when delivering proposals. 

Proof of delivery includes either of the following:  dated receipt from FCDJFS or a dated invoice/receipt from a commercial courier.
NO EXTENSIONS OF TIME WILL BE GRANTED
Proposals will be reviewed as received and must be complete at the time of submission.  All proposal submissions and accompanying documents will become the property of FCDJFS and will not be returned.  All documents submitted to FCDJFS as part of the proposal become public information if a contract is approved and will be available for review and inspection to anyone submitting a request to do so.  FCDJFS does not encourage the submission of confidential or proprietary information in response to this RFP.  The submission of a proposal will be considered by FCDJFS as constituting an offer to perform the program services indicated for the stated program costs.

XII. CONSIDERATIONS

12.1 Amendment or Cancellation of the RFP: FCDJFS reserves the right to cancel, amend, modify or otherwise change this RFP at any time, if deemed in the best interest of FCDJFS to do so. Further, FCDJFS may seek the retraction and/or clarification of any discrepancy or contradiction that may be discovered during the proposal review process.

12.2 Erroneous Awards: FCDJFS reserves the right to correct inaccurate awards. This may include, in extreme circumstances, revoking the award of a contract, and subsequently awarding said contract to another Bidder. Such action on the part of FCDJFS will not constitute a breach of contract.

12.3 Ownership of Subsequent Products: Any product, whether acceptable or unacceptable, which may be developed under any contract that may be awarded as a result of this RFP, shall be, and remain, the sole property of FCJDFS, unless otherwise stated in the contract.

12.4 Oral Agreement or Arrangements: Any alleged oral agreements or arrangements made by the Bidder with any FCDJFS staff or Franklin County representative is not binding and will accordingly not be considered during the evaluation process or subsequent awarding of a contract.

12.5 Reservation of Rights: FCDJFS reserves the right, in its sole and absolute discretion, to accept or reject, in whole or in part, any or all proposals with or without cause. FCDJFS further reserves the right to waive any irregularity or informality in the RFP process or any proposal, and the right to award a contract to a Bidder that may not be the lowest Bidder. FCDJFS reserves the right to request additional information from any or all Bidders. FCJFS reserves the right to negotiate with the bidders concerning their proposals. In the event a bidder’s proposal is accepted by FCDJFS and the bidder asserts exceptions, special considerations or conditions are acceptance, FCDJFS, in its sole and absolute discretion, reserves the right to reject the proposal and award the contract to another Bidder. FCDJFS reserve the right to make modifications to the scope of work once a contract is in effect as deemed necessary to remain in compliance with funding, operational, programmatic or policy rules and regulations. FCDJFS reserves the right to negotiate program services and costs on any and all proposals or to cancel this RFP in part or in its entirety.  

12.6 Release of Claims: Each Bidder, by submitting their proposal, releases FCDJFS from any and all claims arising out of, and related to this RFP process and selection of a contractor.
12.7 Relationship Disclosure: The Bidder shall be responsible for the disclosure of any business/personal relationships that may be deemed pertinent during the execution of this RFP and subsequent awarded contract.
12.8 Collusive Bidding: The Bidder certifies that their proposal is made without any previous understanding, agreement or connection with any person, firm, or corporation making a proposal for the same service, and is in all respects fair, without outside control, collusion, fraud or otherwise illegal action.

12.9 Exceptions: Any exceptions to the terms and conditions contained in this RFP or the form of any subsequent contract entered to by the parties, or any other special considerations or conditions requested by the Bidder MUST be specifically enumerated by the Bidder and be submitted as part of their proposal, together with an explanation as to the reason such terms and conditions of the RFP or resulting contract cannot be met by, or, in the Bidder’s opinion, are not applicable to,  the Bidder. The Bidder shall be required and expected to meet the specifications and requirements as set forth in this RFP and resulting contract in their entirety, except to the extent exceptions or special considerations or conditions are expressly set forth in the Bidder’s proposal, and those special considerations or conditions are expressly accepted by FCDJFS. All pricing factors must be clearly indicated in the Bidder’s proposal/budget. 

12.10 Litigation and Regulatory Proceedings: The Bidder must supply FCDJFS a list of any litigation or regulatory proceedings the Bidder may have been party to, and/or involved in, during the previous five (5) years, within the State of Ohio and within the whichever State the Bidder does the majority of their work, if not Ohio. Provide only information that may have involved contract disputes and/or negligent actions involving: (1) any entity in which the Bidder has been a service provider; (2) issues as to the supplies, equipment or services similar to those requested in this RFP; (3) noncompliance of the Bidder’s reporting or documentation requirements, alleges poor working conditions of the Bidder and/or unlawful employment practices under the Occupational Safety and Health Act, Title VII or other applicable state and federal laws; or (4) any suits whereby an employee of the Bidder was found to have mistreated customers in any manner.  Workers Compensation and unemployment proceedings are not included in this requirement.

12.11 Offer: This RFP does not constitute an offer.  Acceptance of proposals for review does not commit FCDJFS to grant a subaward agreement. 
12.12 Proposal Expenses: Bidders are responsible for ALL costs and expenses incurred in the preparation and/or presentation of proposals. 
XIII. NOTIFICATION OF INTENT TO NEGOIATE A CONTRACTS/SUBAWARD:



FCDJFS will notify all Bidders the status of the submitted proposals at the completion of the review process. The Bidder(s) whose proposal(s) was recommended will be notified of this decision and will be contacted by FCDJFS staff to negotiate the final terms and conditions of the contract. All contracts are contingent upon the approval of the Franklin County Board of Commissioners. The proposed contract is not valid and legal until it has been approved and executed, in signature, by the Franklin County Board of Commissioners.  Approval and continuation of a contract for these services is contingent on the availability of federal, state, and local program funds and the continued authorization of funds under current legislation and the performance of the Vendor.

Bid selection does not guarantee that a contract for services will be awarded.  In the event that negotiations fail with the Bidder, issues arise during negotiations that prevent FCDJFS from contracting with the Bidder, or the Franklin County Board of Commissioners does not approve the contract of the Bidder, FCDJFS reserves the right to terminate the negotiation process.  If this happens, FCDJFS, in its sole discretion, reserves the right to: (1) select another Bidder that responded to the RFP, (2) cancel the RFP or (3) reissue the RFP. 

The Bidder may neither perform work nor submit an invoice for payment for work performed under this RFP for any time period prior to contract approval by all applicable parties. This includes any costs associated with proposal development

12.1 Post Selection Meeting: 

 If after the Provider is chosen, an unsuccessful Bidder wishes to discuss the selection process, the unsuccessful Bidder may request an informal meeting with FCDJFS to discuss the selection process. The request for the meeting must be submitted via email to dssrfp@fcdjfs.franklincountyohio.gov  and a technical assistance meeting date will be scheduled. 

XIII. PROTEST:
A Bidder may protest the decision resulting from the review of this RFP by following the guidelines listed.

· FCDJFS shall consider a written protest that is received by FCDJFS within five (5) business days of the notification of non-selection.  The following should be included in the Notification of Protest: RFP name, Bidder’s name, address, telephone number and email address of the protester

· The Bidder must then submit, within five (5) business days of the Notification of Protest, a formal protest in writing that must include a detailed statement of the grounds for the protest. The written protest must be mailed to:

Franklin County Department of Job and Family Services

Laura Repasky, Deputy Director, Legal and Quality Support Servicestc  \l 1 "Franklin County Department of Services"
PRIVATE 
1721 Northland Park Avenue, 1st Floor

tc  \l 1 "80 East Fulton Street, 1st Floor"

PRIVATE 
Columbus, Ohio  43229
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                      25-17-RFP-07 SUTQ Phase II 
Bid Due Date/Bid Opening Date and Time: November 15, 2017 5:00 P.M.
____________________________________________________________________________________________________________ 
Proposal Certification
I hereby certify that: I am submitting the following information as my firm's (proposer) proposal and am authorized by proposer to do so; proposer agrees to complete and unconditional acceptance of the contents of this Request For Proposal, and all appendices and the contents of any Addenda released hereto; proposer agrees to be bound to any and all specifications, terms and conditions contained in the Request For Proposal, and any released Addenda and understand that the following are requirements of this RFP and failure to comply will result in disqualification of proposal submitted; proposer has not divulged, discussed, or compared the proposal with other proposers and has not colluded with any other proposer or party to any other proposal; proposer acknowledges that all information contained herein is part of the public domain as defined by Public Records Laws; all responses, data and information contained in this proposal are true and accurate.
	Date Form Completed/Signed:
	

	Signature of Proposer's Authorized Representative: (blue ink preferred on original)
	

	Printed Name of Proposer's Authorized Representative:
	

	Title of Proposer’s Authorized Representative:
	

	Company Name:
	

	Company Address:
	

	Email Address:
	

	Phone Number:
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EFraninn County

Department of Job & Family Services




	STatement of NO BID


INSTRUCTIONS:  If you do not intend to bid on this requirement/project return this form immediately to DSSRFP@fcdjfs.franklincountyohio.gov 

________________________________________________________________________________
BID: 25-17-RFP-07-SUTQ Phase II

REASON FOR NO BID: We, the undersigned, have declined to submit a proposal due to the following reason(s): 

 Specifications too “tight”, i.e. geared toward one brand/manufacturer/service only (explain below) 
 Unable to meet time period for responding to proposal. 

 We do not offer this product or service. 

 Our schedule would not permit us to perform. 

 Unable to meet specifications. 

 Specifications unclear (explain below).

 Please Remove Us from Your “Bidder’s List”. 

 Other (specify below). 

	Comments:
	


We understand that if the “No Bid” letter is not executed and returned our name may be deleted from the Franklin County Department of Job and Family Services Bidder’s List. 

	Date Form Completed/Signed:
	

	Signature: (blue ink preferred on original)
	

	Printed Name Representative:
	

	Company Name:
	

	Email Address:
	

	Phone Number:
	

	Fax Number:
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	Mandatory LETTER OF INTENT 


The Mandatory Letter of Intent authorizes the bidder to submit a proposal but does not commit the bidder to submit a proposal.  The Mandatory Letter of Intent allows FCDJFS to effectively plan for the maximum number of proposals it will receive and need to review. Proposals will not be accepted or reviewed if a Mandatory Letter of Intent was not submitted by the proposing individual or organization. 
Submission of this form by 5:00 pm on Wednesday, November 8, 2017 will ensure all notifications regarding addenda to or clarifications of this RFP. Failure to submit a Mandatory Letter of Intent will result in the bidder’s exclusion from this list, which will result in missing notification of significant information regarding this process.  
________________________________________________________________________________
INSTRUCTIONS:  You must submit this form if you plan to submit a bid under this procurement process. This form may be submitted via: us postal service or hand delivered to the address below or emailed to DSSRFP@fcdjfs.franklincountyohio.gov
Postal Service or Hand Delivery to: Attn: Arthur Hurst, Deputy Director, Development Support Services 

Franklin County Department of Job and Family Services
1721 Northland Park Avenue Columbus, Ohio  43229

________________________________________________________________________________
DUE DATE: This form must be submitted on or before Wednesday, November 8, 2017, 5:00 pm ________________________________________________________________________________
	RFP:
	25-17-RFP-07 SUTQ Phase II

	Date Form Completed/Signed:
	

	Signature of Proposer's Authorized: Representative: (blue ink preferred on original)
	

	Printed Name of Proposer's Authorized Representative:
	

	Title of Proposer’s Authorized Representative:
	

	Organization Name:
	

	Organization Address:
	

	Tax ID Number:
	

	Email Address:7
	

	Phone Number:
	

	Primary Contact: (this is the person future communication will be sent to regarding this RFP)
	

	Title of Primary Contact: 
	

	Email of Primary Contact:
	


1

